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MEMORAYDUhI NOTICE O F  INTENTION 'IO O P E R A T E  A PRIVATE SCHOOL 
CON'I'AINS 

Ih'FOIWIl\TIOY 0%: 
- - -. (NOT) 

- - 

Notice of Inlention Electronic MI Sub~lzission: 
. - vv " 

The Ministry of Educarion was pleased with the uptake of the electronic NOI. The electronic NOI 
1 Improves the Ministry's overall ability to communicate and access information. Work will 

Inspections 
continue over the coming months to address glitches and ensure that the electronic NO1 provides a 

- - fast, reliable method of NO1 submission and reassuratlce that the NO1 is complete upon 
Definillan cll ' :~ submlsslon, 

- -. All private schools that submit data elec~ronically through OnSlS are required to submit the NO1 

Aclvcrtis~n? 2 electronically. The next NO1 submission is due September 1, 2012. A reminder will be 

- - 
provided in Spring 2012 of this requirement. 

OIISIS 7 For thnse private schools that do not have the ability to  s~~bmi t  data electronically 
. - through OnSIS, a hard copy NOT may be submitted, 

OSRIOST Forms llVSPECTlOhr FEES 

- - - -. - v A- Under s. 16(7) of the Etlsccation Act, the Ministry may charge a fee for inspection in respect to the 
OSSLT 3 standdrd o f  ~nstructiotl in subjects leading to the Ontario Secondary Sd~ool Diplomil. Schools w ~ l l  

I eceive an ~nvoice foIlowing the inspection. Ontario government policy stipulates that ltlterzst is to 
- -. -- - -- - be chdrgcd on amounts outstandmg after 30 days. The fee schedule tor inspectJon5 held during 
Growing Succcss 201 1-201 2 whilol yedr is $1,650. Please note that invoices for inspection fees are gene~atrci Lly the 

Ministry of Finnt~cr. The rare is specified by the Ministry of Finance. Note that NOl's will not Llr 
p~ocessed until all outstat~ding payments for inspections are made. Failure to pay invoices mav 
also result m revocat~on or credit-granting authority. 

- .  - - -- 

IhJSPECTIONREMEVDERS 

Private schoois are required to have a permanent principnl at all times. This requirement is particularly important for 
inspection purposes. 

Please be 5ut.e to maintain all evaluations of students for a prrivd of at least one year, it~cluding student portfolios, tests, 
quizzes, essays, mid term and final exams. Tnspecturs will ask for samples dunng the inspect~on process. 
- -- - " -- - - - - 

UNANNOUNCED EMSPECTIONS 

As in the past, there may be instances where inspections are required on an annual basis, and occasionally, on a more 
frequent basis. There may also be instances where there is ,I need to inspect a school without notice. Please be reminded 
that unannour~crd inspections may be performed at the discl-et~on o f t  he Min~stry in accordance with s. I B(6) of the 
Educrlriou Act. The focus of these inspections is normally nn credit integrity. 

In the instance of an unannounced inspection, the private school principal or school representative who is on-site that day 
will be informed of the purpose, which may o r  may rlOt entail a full school inspection by the inspector upon arrival. The 
preliminary results an Jiur observations from the inspection will be communicated to the principal, as we11 as any follow-up 
actions required by the schou!. There wiil be na fee tbr an unannounced inspection; however, if. as a result o t a v~sit a 
scheduled inspection is required within the same school year, a full inspection fee will apply. 



- - . -. - / - -- -- - -- - -- - - .- 
Page 2 INFOKMVIIZTIC~N ITER,lS 

A L L  PRIVATE SCHOOLS 
DEFMTIrOhr OF A PRWA YE SCHOOL: 

"Privittc school" means an institution at which insa-uction is provided at any time between the hours of 9:OOa.m. and 
4:OOp.m. on anv school day for five or more pupils whn are of or over compulsory schr~ol age in any of'the subjects of the 
rtcrrlentary or secondary courses of study and that is not a school as defined in this section; (Education Act, I9YO. 

PIcass bc advised thar should an esrabiished pnvate schoul not continue to meet the dehni Lon of a private school, the 
1vlinis:ry m a y  revoke the BSTD numher nf the school. For cxainple, if the school does not have five pupiIs of compulsory 
school age enrolled, the school risks revacation of its BSFD number. 

Please note that the BSID number assigned to each prlvate school is for rhe exclusive use ot that school. Privare schnols 
shall not allow their BSID nurnhcr to be used by other instituriorls. 
- - - - -  - --- - 

OrVTA R I 0  SCHOOL INFORMA TION S I5TEIW (UnSlS): 

Private school principals are reminded <if their requirement under the Educr~tw~~ A d  to mbrnit statistical data to the Ministry 
of Education. Schools with computei/intemet access are required to subrnir the required infamation through OnSIS. 
Ifyour schml is not prrseo~ly in compliance, it is important that you contact OnSTS to discuss the requirements in greater 
detail. 

Section 16(5j of the Editcation A a  r990 states "the principd, headmaster hendmistrzss or person in ctidrge OF a pr~vate 
school shaIl rr~dke d return to the M~~us t ry  furnishing such staostical informat!on regarding enrolment, staff, courses d study 
and other information 3s and when required by the Minister, and any such person w h o  Eails to make such return w i t h  sixty 
days of the request of the Minister is guilty of an offence and on conviction 1s liable to a fine of nor more than $200". 

Wlthout deld y,  please e-mat1 OnSIS dt onsis slsoncsmtarto.ca or telephone at 1-888-275-5934 or 416-2 12-6366 to learn 
about your whool's obligations. Some schools may find i t  helpful to know t I m  ynvate sector consultants offer data sapport 
on a fee-for-serv~ce basis. Please be advised thar the Mnistry IS not affiliated w ~ t h  such companies and does not p~nvide 
referrals. -- - A--- -- -" - -- - - -- 
O N T M U  COURSE CODES 

Non-inspected private schools are rernrnded that Ontario course codcs deveioped by the Min~stry of Ed~cat ion must not 
appear on a transcript issued by a non-inspected scl-ronl that does not have authority to grant crechts toward the Onrarifl 
Secnndary School Diplnmn (OSSD). Schools wishi~lg tu become an inspected private school offel ing credits toward the 
OSSD must request an inspection on the Notice of Inret~tion to Operate a Private School fnr t\ie 701 1-20 12 school year. 

.- - - - - - - / - - - - - -- - - - - - - - - - - - - - - - - - - - . 
A D n X  TISING 

A11 SchonIs are reminded that they must not use, represent, imply or nrhenvixe advertise to thcir clie~~rs rhat rhe M~nlstry of 
Education has appl-clvec! or accredited the school's academic program. Sclmols may only indicate char they are reg:ste~ed 
wlth the Ministry O F  Education. 

A D D l T I O N A L  QUALIFICATION C O U R S E S  
Teachers In Ontario schools applying fur certain levels ot additional qualification courses will require the siglarul.e of a 
Ministry Supervisory Oficer on their applicarion. 

Teahers shouid send to their regional afice: 
The original compieted university applicatior~ form; 
A copy of their OCT Certifica re; 

A letter From the principal, w schoo I letrerhead, confirming the number o f  years of teaching 
experience, and the subjec~ and grade ;eve1 taught; and 

* An addressed and stamped return envelope or contact your regi~nal  office to fax yuur 
rlr,~umenrs. 

The pnnclpal's lrtler provides confirmation that the applicant has the required experience for entrv into thr course. 

Incomplete doc~mentatiirri will result in a delay f i r  processing the application Please send documentatiun to your regional 
office. The addresses are 1 isted on the page 4. 

- - - - - -- -- - - "  - - - .- - -- - -. % - % - %  - - % / -" - - - - -" - 
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m m A ....... 7 m- - - .................... 

- 
INSPECTED PRIVATE S E C O N D A R Y  SCHOOLS - , - 

UNTlRlO SECONDAR Y SCHOOL LTTEUCY TEST (USSL T) 

The OSSLT will be administered by the Education Quality and Accountability Ofice (EQAO) on Mdrch 3 I ,  201 1 .  The 
website of rhe office is -www.eqao <l,rn dnd they also may be reached at 1-888-32 7-7377. Inspected 
private schools dre to ensure that  they are registered w ~ t h  the EQAO 
- -- - - - - - -- - - -  

ONTARIO EDUCATION-ERS (OEN) 

tt~spected private schools are reminded that rhey are required o use an OEN for each student enrolled in a credit coursers) 
in their school(s). Implementation in private non-inspected schools has not vet been scheduled. The OEN Coordination 
Group cdn be reached at 416-2 12-6366 or 1-888-275-5934 or o<nz-r~ ~v?hj~v!-rtario.cd. 

-- -- -- - . -- 

POLICY AND PROGRAM MEMOR4NDA 

Numbered policy directives are issued ti) District School Boards and school authorities to outline the hlinistry of 
Education's expectations regarding the irnplem entation at' hf in~st ry  policies and programs. 
b: ~/w~nv.edu.~~v.on.ca/exttil/eng/ppm/pp~~~.l~tm~ 

- -. . -- A - - 

GRO WlNG SUCCESS 

As uf September 201 0, assessment, evaluat~on, and reporting in Ontario schools must be based on rhe 
policies and practices described in ihis document. This diwument aims to maintain high srnndards, Improve 
student leanling, and benefit students, parents, and teaches in elementary and secondary schools across 
tlie province. 

Gti~ LVI ug Success: Assis.~ment, Evuluutirlrr urrd Rqorntig in Ontario i. Si+hmLs, Firsf Edittnlr Ct ~v~ping  grad^^ I rt, 12 
(htta:/ ~ w w w . e d u . ~ o v . o n . c a / e n a / p o l i ~ h n d i n ~ S u c E e s s . p c i f  

. - --A - ----a "" - 

EDUCA TIONPOLICYAND PROGRAM WUATE 

The Educatii?ts Policy and Prilgram Updute ro A p r ~ i  30, 2010 (EPPU) replaces the June 30,2009 update. The EYPU, 22010 
provides a summdry of the changes to secondary school policy, program and d~plurna requiremenrs curretltl y described in 
O~ziario S~corrduw Schools, 1999 (OSS, 1489). This document also lists other policy and program changes, recent initiatives attd 
resources that lnlpact elementary and secondary schools. 

Part A of this guide i s  stn~rtured to parallel the table ot'contenls ot' OSS, 199% unless a change is md~cated, all other 
prov~sions outlined in any given sectinn of OSS, 1999 remain in ctrect, unchanged. Par; B ofthis document identifies policies 
and programs introduced since 1999 that affect schools, tiom Kindergarten to Grade 12. Part C outlines a selection of recent 
initiatives and I esources that do nor rqresent new policy but have an impact on, and support the effi~rrs of, Ontario schools 
hrtp: //mvviv&~ov.on.ca/ene  policyt tun din^/ Educntron Ptomam 201 U pdf 

- .  - - 

CURXICULUM WDA TES: 

Curriculum dmumetlts can be accessed at: http:/ /www~ov .on . c ;1 / eng /cu r~ icu1~1rn / seconda /  

In order to asstst teachers wit 11 planning their programs while incorporat~lig financial ltterncy knowledge and skills, the 
Ministry has developed documents detailing the Fitzancial Literuv Scopi,fl>~~i Sequence of'Expt.-!utmm in the secondary 
curriculum. Secondary Firlatlcial Literacy Scope and Sequence of Expectatloas documents ~ u e  now posted on the Minlstry 
website at: www e~tu.~ov.~n.ca/en~/do~umr~~t: policvjFinLitC r9to 12.t7df (PDF. 1.44 ME) 

This resource doc~~ment has been prepared to assist teachers in bringing environmental education intv the classroom in each 
discipline in Grades 9 to 12. 
www.rdu ~nv.on.ca/eng/iur: iculum/secondarv/env~ ton910 12curr.vdf (PDF, 1.3 MB) 

-- -" - A- A - - - . . - -. -. . . - - . - 

LOCALLY DEVELOPED COURSES: 

Private schools that offer locally deve!oped courses are rem~tldzd that Ministry approval is valid foi- three years. The onus is 
on the schon! to provide proof of currency of a Iocally developed course during an inspection. The deadline for sub~nission 
oflocally developed cvurses is March 31 of any given year. Private schaols should note that ;he review of locally developed 
courses can take up to six months after the deadliilz for submissinn. The information I-egarding reginnal offices 15 on page 4. 
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". - -- --- -- ---- 
OSR /OST FORMS: 

The Lowe-hhrrin Group (LMG) is respondhle f c ~ r  the printins and distriburiun vf Ontmo Student Records (OSR) dnd 
Ontano Student Transcripts (OSn. T o  order OSR and OST forms, private schools must register o n  the LMG website at: 
h ~ ~ : / ~ ~ ~ . ~ M ~ r ~ C ~ ~ ~ . c ~ ~ m / o r d c r ~ o ~ i c u m ~ r x / r e ~ t ~ t r ~ . a s a .  

- - .. .-. / - .  .- - - . - - - - -  

DP'LOAGIS A N D  CERTP'CATES: 

The fom, to nrder Ontario Secondary Schoul Diplomas (USSD), Ontario Secondary School Ce~zificares 
(OSSC), Certificates ct1'Accomplishment (COA). Secondary Scllool G1-ntl11alinri Diplumas (SSGD) and 011iaiio c, 

Scholars can bc aczessecl in rhe ffiilowing ways: 
On the Ministry's website at: hup./ /\PMY .e~~r.~~v.~n.~a/~rl~/~t:neral/de~~~src/vri~~~ch/inde~~~~~ml; 

By contacting the Education Statistrcs and Analys~s Branch: d i ~ l o r n a s & ~ ~ ~ l l t d r ~ ~ ~  r a  or (416) 325 2277. 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -. - 

The authoricy :o issue an Ontario Student Transcript belong \kith the school that maintains the Ontario Studrrrl Record. It 
a principal ofa privatc schoul griiints a credit and does nor maintain the QSR, then the results of that aehr  will be 
communicated through the final report card to the school maintaining thc O S R .  

The credit will be transferred to the OST at the schnnl where rhz OSR is rnaintair~ed ds per s. 3.3 of the O n r ~ r i o  Srudent 
Recud i;rrddinc, 20W. Private schflols are not required to use ik Pr~~vincial Report Card. but they are rcrcll!ired to issue a 
Report Card to a student that wiII clearly commuuic.ate the resdrs of' the credit that has been granted by the principal of the 
school. 
- - % - - % - % - . % - , . - . - - % -  

CONTA CT: 

For further information regarding private schools contact hlatolie Vundor~gct~, I'rrgrcim Assistugrt, at 31 6-325- 19H 1 
CNaraiie. Vandongenii'Ontario.ca), Anrhony DiLrtrg, G,ordimtor, at 416-325-1958 (Tony.D~LenardOntario r a )  a r a  Regional 
Otlice listed below - "- ---- - ------ -=----- -- 

Barrie Regional O E c e  
Field Services Branch, Ministry of Education 
20 Rell Farm R o ~ d ,  Unit #9 
Barrie ON L4M 6E4 
Tclephonc: (705) 725-5627 
Too Free: 1-800-47 1-071 3 
Fax; (i'U5) 715-7635 
Toll Free Fax: 1 .Y00-471-2 584 

London Reginnal Office 
Field Senlices Branch, Ministry of Edncari~n 
21 7 York Strcet, Suite 207 
London ON N4A 5P9 
Telephone: (5  19) 667- 1440 
To11 Free: 1-800-265-422 1 
Fax: ( 5  1 Y) 667-9769 

Sudbury/North Bay Regional O f i c e  
Fief d Services Brand, Ministry or Educarinn 
199 Larch Street, Suite 1103 
Sudbury ON P3E 5P9 
Telephone: (705) 474-7210 
Toll Free: 1-8M-36 1 -95 70 
Fax: (705) 56Q4233 

Ottawa Regional Offrce 
F~eld Sewices Branch, Ministty nf Education 
1580 Merivale Road, Suite 503 
Nepean ON K2G 4B5 
Telephone: (6 13) 225-92 10 
Tull Flee. 1-800-267-IUh7 
Fax: (673) 225-2881 

Thunder Bay Regional Office 
Field Services Branch. Ministry of Education 
61 5 James Street South, I" FFklor, Suite 1 O(1 
Thundcr Bav ON P7E AP6 
Telephone: ($07) 474-2480 
Toll Free: 1-800.465-5020 
Fax: IS071 4:4-2999 

Toronto and Area Regional Office 
Fieid Services Bi-anch, Minlstry of Educat~on 
3 7 M  Bloor Street West, Sulk 341 0 
Sun Life Financial Centre - Centre Tower 
Etobicakc O N  M8X 2x3  
Telephone. (4 16) 225-6370 
Toll Free: I-800-268-5755 
Fax, (416) 325-4153 - - - - .. - - - - - - - . - 


